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IIOJIO)KEHHE
0 GubsinoTexe MyHMIHNIAILHOTO GIOIXKETHOTO 061eo0pa3oBaTENLHOTO
yapexaenusi ropoackoro okpyra Koponés Mockosckoii o061actu
«'mmpasust Nell ¢ usyyennem HHOCTPAHHBIX A3BIKOBY

1. O6mue nmostoxkenus

1.1. Hacrosmee ITonoxenne o Gubamoreke MYHHIIMIIAJIEHOTO  O0KETHOTO
0011e06pa3oBaTeIBHONO  YUpexXIeHNs (manee Tlomoxenue) paspaboTaHo B
cooTBeTCTBHM ¢ Denepanbrbm 3akoHoM Ne 273-03 ot 29.12.2012 «O6 06paszosanuy
B Poccuiickoit ®enepanuu», Denepansusiv 3akoHoM oT 29.12.94 Ne 78-03 «O
GubnuoTeuHoOM Henen, ¢ yaerom DenepansHoro 3axona ot 25 mions 2002 . Ne 114-
@3 «O mpotusozpeicTBUH 3KCTPEMHUCTCKON HeATeNbHOCTH», PenepalbHOro 3aKoHa
ot 29.12.2010r. Ne436-®3 «O 3ammre nereit oT HHGOpMaLUH, IPHIAHAIIEN Bpen
MX 30OpOBBIO M pasBuTHIO», YcraBa MBOY «Tumuaszus Nelly, apyrux
HOPMAaTHBHBIX MpaBoBbIX akToB Poccuiickol Pexepamyy 1 MockoBckoil obnacTy,
perinamMeHTUpYIOIIMX JEeATEeNbHOCTh 6ubIHOTEK 06111e06pa3oBaTeNbHBIX
OpraHu3aluH.

1.2. lannoe TlonoxeHue ompesenseT OCHOBHEIE IIPUHLMIIBL, 302494 ¥ QYHKIIMK
bubnmorexu  061E06Pa30BATEILHONO yupexaenus  (manee — 6ubnuorexa),
OpraHu3alyIo NEesATeNbHOCTH, YIpPaBJeHHe, MOPSIOK IOIb30BaHMS OHOIMOTEKOH, a
TalOKe DPErNaMeHTHPYeT IpaBa M OOS3aHHOCTH IIONB30BaTeNell w paboTHHKOB
Oubnuoreku.

1.3. Hacrosmee IlonoxeHue SBISETCS NOKATBHBIM HOPMAaTUBHBEIM aKTOM
0011e00pa3OBATENBHOIO  YUPEXACHUS U OlpeneNisieT YpPOBEHb TpeOOBaHUM K
bubnuorexe. :

1.4. bubmorexa SBIIAETCS CTPYKTYPHEIM HofpasieneHreM
001e06pasoBaTeNBHOIO  YUpPENICHUS, Y4acTBYIOIMM B  06pa3oBATENBHOIL,
BOCIIUTATENEHOM  NESTENBHOCTH B IHeIsIX oOecIedeHyus IIpaBa  YYACTHHKOB
00pa3oBaTeNbHBIX OTHOLIEHHH HAa GEeCIUIATHOE [I0JIb30BaHKe  OMOIMOTEYHO-
HH(OPMALMOHHBIMU PECYPCAMH. '

1.5. . JlesarenbHocTs, 6u6MMOTEKH OPTaHU3YeTCA M  OCYIUECTBIAETCS B
COOTBETCTBHM C POCCHHCKAMM KYJBTYPHBIME ¥ OGpa30BATENBHBIMU TPALHLIAMH.
OO6pasoBarenbHass ¥ IPOCBETHTEIbHAS (ysxiuu  Gubinworeku 6Ga3uMpYOTCS Ha
MaKCUMAJIbHOM ~ HCIONIb30BAHMH  NOCTIDKCHMH ~ OOIIEUeTIOBEUEeCKOM. ~ KyJIBTYPHIL



obecrieuyBaeTcss y4eOHBIMM, METOAUYECKMMU M CIIPaBOYHBIMM JOKyMEHTaMH
Pa3NUYHBIX HOCUTENSIX.

1.6. Bubnuorexa HOCTyNHA ¥ GecIuiaTHa st 00yJaroImuxcs, yauTened ¥ Apyrux
pabOTHHKOB  001Ie00pa30BaTENbHOIO  YYPEXKICHUs. Y IOBIETBOPSAET  3aIPOCHI
poauTeNedl Ha JUTEpaTypy IO NEHaroruke ¥ o6pa3’oBaHHUIO C YyYETOM HUMEIOLIMXCH
BO3MOXHOCTEH.

1.7. Tlopsnok TONB30BaHMS MCTOYHMKAMH HH(QOpPMalMH, TepeyeHb OCHOBHBIX
YCIYr W YCJIOBUS WX [PEeJOCTaBIEHMs ONpene/stoTcs HacTosmum [lonoxennem,
YTBEPXKIEHHBIM JUPEKTOPOM 00111€00pA30BATENBHOIO YUPEKIACHUT

1.8. O6umeobpazoBarenbHOe  y4YpeXXIEHHE  HECeT - OTBETCTBEHHOCTh 32
JOCTYIHOCTH W  KayeCTBO  OUOIMOTEYHO-UH(OPMALMOHHOTO  OOCIYKHMBaHUS
OubnuoTexu.

1.9. OpraHuszauus OOCTy)XHBAaHHS y4aCTHMKOB 00pa3oBaTENBHOrO Mpouecca B
6ubNHOTeKe NPOU3BOMUTCS B COOTBETCTBUM C IIPaBHJIaMM TEXHHMKH 0€30TacHOCTH M
NPOTHBONOXKAPHBIMU, CAHUTAPHO-TUTHEHNYECKAMY TPeOOBAHUAMH.

2.MIpuHUMOBI AeSITeTHHOCTH IIKOJIbHON OHO/IHOTeKH

2.1. JlesarenbHOCTs OWOMMOTEKM OCHOBBIBAETCS HA NPUHUMUIAX HEMOKpATHH,
[yMaHu3Ma, OOMIEOCTYIHOCTH, MPHOPUTETA OBIedesNoBedeCcKiX —LEHHOCTEH,
IpaXXJaHCTBEHHOCTH, CBODOIHOTO Pa3BUTUS TMUHOCTH.

2.2. B coorserctauy ¢ QenepalbHbM 3aKkoHoM 0T 24 uronsa 1998 1. N 124-D3
"O6 OCHOBHBIX rapaHTHAX TpaB peGerka B Poccmiickoit @enepauuu” oubmroTeKa
MpUHMMAET Mephl 10 3aluTe pebeHka OT MHQOpMAlMM, IpOMaraHibl ¥ aruTalui,
HAHOCSIIMX BPEJ ero 340POBbI0, HPABCTBEHHOMY U lyXOBHOMY Pa3BUTHIO,

2.3. B O6ubnuoreke 3ampeuiaercs paclpocTpaHeHHe I[e4aTHBIX ayAHuo,
ayIHOBU3YaNbHBIX 1 WHBIX MaTEPUAJIOB, COAEPXKAIIMX XOTs Obl OMUH U3 IPU3HAKOB,
IpeyCMOTPEHHBIX 9acThio TepBod crathu 1 dexepanbHOro 3akona ot 25.0.
2002roma Ne 114-@3 «O npoTUBOAEHCTBIM SKCTPEMHUCTCKOH AEATEIEHOCTI.

2.4. «DeyiepabHEIA CIMCOK 3KCTPEMHUCTCKHX MATEpHaloBy, 3alPEIIEHHBIX K
pacnpoCTpaHeHHi0 Ha TeppuTopud Poccuiickon Oepepanyy, XpaHHUTCS E
6ubIMOTEKE B IIEYATHOM U (HWIN) JIEKTPOHHOM BHIE.

2.5. BubnuoTeka He pexke OIHOTO pasa B KBapTall IPOBOIHMT AKTYalM3alliio
«PeepanbHOro CIHCKA 3KCTPEMUCTCKUX MaTepHalloB» C HCIOJb30BAHUEM calire
MunucTepcTBa FocTuLMK Poccuiickoi Oenepanuy.

2.6. DBubGndoreka He pexxe OIHOrO pasa B KBapTajl [POBOIUT CBEPKY
uMeromerocs GuOIHOTeYHOro (OHIA ¥ HOBBIX HOCTyIeHud ¢ PesepalbHbIM
CIIMCKOM 3KCTPEMHUCTCKMX MarepuanoB. Ilpu o6HapyxeHMH SKCTPEMHUCTCKUX
MaTepuajoB IPOU3BOJMWTCS HX CIUCAHME M YHHYTOXEHHE C oopMIiIeHHEM

COOTBETCTBYIOILIUX HOKYMEHTOB.

3. OcHOBHbIE HeJIH U 32124
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I. Hemn wkonsHo#t OubnuoTeku - dhopmupoBanue o6mied KymbTyphl JHYHOCTH
O0y4aloWMXcs  Ha  OCHOBE  OCBOEHMS  (efepambHBIX  TOCYAAPCTBEHHBIX
00pa30BaTeNbHBIX CTaHAAPTOB, COAEpPXKAHMUS o011eo6pa3oBaTenbHbIX [IPOrPaMM,
ajianTanys 00yJaomuxcs K JKU3HE B 0OIIECTBe, CO3NaHMe OCHOBBI U1l OCO3HAHHOTO
BHIOOpa M  IOCHEIYIOLIET0 OCBOEHHSA MpPOMECCHOHANBHBIX OGpA30BaTeIbHBIX
MporpaMyM, BOCIIMTaHHE IPaXIaHCTBEHHOCTH, TPYHONIOOMS, YBAXEHMS K TpaBaM U
ceobonam yenoBeka, JHOOBU K OKpyXaroliei mnpupone, Poaune, cemse,
(OpPMHUPOBAHKE YCTAHOBKH Ha 310POBbIH 06pa3 KHU3HMU.

3.2 .OCHOBHBIMH 3a7[auaMHi OUOIMOTEKH SBJISIOTCS:

* ofecrieueHre ydacTHHUKAM 00pa3oBaTeNsHOro mporecca - 06yJaromumes,
NIeJaroru4eckKiuM pabOoTHHKAM, POAUTENSAM OOYYaromUXCcs - JOCTYyIa K
MHOOPMALIHK, 3HAHMAM, HIESIM, KYIbTypPHBIM LEHHOCTSM TOCPEICTBOM
MCIIONB30BaHKs  OUONMOTEYHO-MHDOPMALMOHHBEIX ~ DPECYpcoB  Ha
Pa3IMYHBIX HOCUTEJISX;

® BOCIHMTAaHUE KYJbTYPHOTO M rpaxmancxoro CaMOCO3HAaHUs, NOMOUIb B
CoIMalM3allid ¥ HPO(QecCHOHATbHOM OpHEeHTAlMd O0ydYaroIuxcs,
Pa3BUTHH MX TBOPUECKOTO NOTEHIIMAA; |

e (QopmMupoBaHME y UHTATENEW HABHIKOB HE3aBUCHUMOIO GHOIMOTEYHOTO
IMoJNb30BaTesis: 00yueHue IOUCKY, OTOOpY U KPUTHYECKOM OlLleHKe
UH(OPMALKMY B COOTBETCTBUH ¢ TpeboBarusimu OI'OC;

® COBEpPIICHCTBOBAHUE NPENOCTABIIEMBIX OUOTMOTEKON YCIyr Ha OCHOBe

BHEJIPEHNS HOBBIX MH(DOPMAIMOHHBIX TEXHOJIOTHMH ¥ KOMIBIOTEPH3aLIH

6u6IHOTeYHO-MHPOPMALIAOHHEIX IIPOLIECCOB, bopMupoBaHue
KOMGOpPTHOM =~ OGMOTHOTEYHON Cpefbl, MOAAEPXKKM IONOKUTENHLHOTO
UMUIKA, e

* obecrneyenre o0yyalOUIUXCsi yuyeOHUKAMU U YYeGHBIMU MOCOOMSIMHU IO
OCHOBHBIM 00pa30BaTeNbHBIM IpOrpamMMaM B Ipeenax GenepanbHbIX
rOCY1apCTBEHHBIX 00pa30BaTEeNIbHBIX CTAHIAPTOB.

4. OcHOBHbIe PyHKIMH OGUGIHOTEKH

s peanuzanyy OCHOBHBIX 33134 OUOIHOTEKA:

4.1 bopmupyer boun 6u6nH0TeéHo-an)opmauHoHmﬂx pecypcoB
0011e00pa30BaTENbHOI0 YUPEKAEHUS:

® KOMIUIEKTYET YHHUBEPCAIBHBIH (OHI  XyHOXKECTBEHHBLIMM, HAYYHBIMH,
CIIPaBOYHBIMY, IIEJArord4eCKUMH M HayJHO — IOMYJISPHBIMY JOKYMEHTAMH Ha
TPaMIMOHHbIX U HETPJUI[MOHHBIX HOCUTENIX HH(GOPMAIIHH;

° ¢opmupyeT OGOHI y4yeOHMKOB M YUeOHBIX IIOCOOHI B COOTBETCTBHH ¢
YTBEPXKACHHBIM  (beaepanbHbIM  IepeyHeM  y4eOHMKOB, TpeOOBaHWAMH
¢)eﬂepanbﬂoro . TOCYJapCTBEHHOTO 00pa3oBaTeNbHOr0 CTaHIapTa,
06pasoBaTeNbHBIX MPOrpaMm 06111606 pa30BaTENEHOIO YUpEXIeHUS,

® nomnonHAeT GoHI MHPOPMALKOHHBIMU pecypcaMu ceTd VIHTepHeT, 6a3aMH 4
GaHKaMU JaHHBIX APYTHX YUPEXXICHUHN U OpraHu3ali;
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¢ aKKymynupyer dona AOKYMEHTOB, CO3NaBaeMbIx B o6meo6pa3osarenb
YIPeXACHUU (paboTe I€laroroB, paspa6otkyu MEpONpUATHH, pedepar
o0yuaromuxcs u ap.);

® OCYIIeCTBIISEeT basMeIienne, opraHmzammo y COXPaHHOCTEL  JJOKYMEHTO]
donza.

JaHHBIX;
® paspabarsiBaer PEeKOMeHIaTenbHpIe 6ubmrorpadryeckue 1ocobus
(criucky, 0030p5l, ykazaTeny u T, m.);
® OpraHM3yer BbicTaBKwy, opopmnser CTEHBI, IUIaKaTel 11 obecrieyeHus
MH(OPMUpOBaHus To/Ik30BaTeNel 06 uMmerommxcs Pecypcax u npoBoIUMBIX

MEPOIPHUSATHSIX;

* ofecneyunaer HHOOPMUPOBaHue Honb3oBatTenesi o6 uHbOPManHOHHOlH
IPOIYKIUH.

4.3. OCYILECTRIISIeT I depeHumpoBanHoe 6H6nH0Tequ-HH(bopMauHOHHoe

obcnyxuBanue ITOJIE30BaTene:

U notpeburens HH(pOpManuy, CONCHCTBYET MHTErpalliy KOMILIeKca 3HaHUH,
YMEHHH U HaBBIKOB PaGOTHI ¢ KHUTO ¥ MHQOpMarueit; ‘
® Co3jaeT ycioBMA s Pealu3auy  caMoCToSTeTBHOCTH I0JIB30BaTeN el B
o0yueHuy, NI03HABaTENbHOM, TBOPYECKOH HEATENBHOCTH ¢ OIIOpO¥ Ha
KOMMYHUKaLHIO, Crioco6CeTByeT Pa3BUTHIO HAaBLIKORB caMoobyyeHus;
® YROBIETBOpSET  3ampockl [loN30Bareneit u MHQOPMHUPYET O HOBBIX
NOCTYNNEeHUAX B 6ubinorexy;
* obecneunBaer Y4eOHUKaMH ¥  y4eGHBIMU IOcOOUsAME  obyyaromuxcs g
COOTBETCTBHUM C peanusyemMoit 00pa3oBatensHOl IIpOrpaMMoii.
44.  ocymecrsaser MHQOpMalMORHYI0 i METOIUYECKYI0  IOIIEPXKKY
obpasoBaTensHolH ACATEIIBHOCTH 00yyYaromuxes u T€Iarornyeckux paboTHHKORB:
® CII0COOCTBYET MpOBENECHHIO 3aHSTHI o hopmupoBaumio MH(OPMALIMOHHO

® BENeT y4eT M XpaHeHue MH(GOPMALMOHHEIX K METOMUECKIX MaTepuaoB,
Co3naBaeMbIX B 06pPa3oBaTeIbHOM OpraHu3alum;

® TPHHHMAET y4acTHe B KOHKYpcax u TIPOEKTaX, IMOCBSIEHHBIX BONIPOCAM KHUIH
U YTeHWS, pasBUTHIO 6ubnuorex, wucnoONB30BAHMIO HH(OPMAaLMOHHBIX
00pa3oBaTenbHbIX pecypcos;

® BCOCT aHaNIUTHYECKyo paboTy mo BeIsBREHMIO 1 anpo0alluy  pasIuYHEBIX
HMHCTPYMEHTOB, HallpaBleHHBIX Ha TIONYJIAPU3ALMIO KHUTH 1 YTEHUS;

® COZEHCTBYET IpodeccroHanbHoil KOMIIETEHIUH, OBBIIEHHIO KBanuduxanuu,
TIPOBENICHUIO ATTECTAIUH HENATOTHYECKIY paGOTHI/IKO._B;
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® OKa3bIBaeT MHQOPMALMOHHYIO MOMIEPXKKY B pelieHny 3a1ay, BOSHUKAIOLIMX B
npouecce yuyeOHOMH, BHEYPOUHOI, NPOMECCHOHANBHOMN, caM00Opa30BaTENLHOM’
U I0CYTOBOM €SI TENBHOCTH;
® BBIABJIACT MH(OPMALMOHHEIE MOTPEGHOCTH U OBecIeynBaeT YAOBIETBOPEHHE
3ampocoB B 00IACTH NENAroruyecKuX WHHOBAIMH ¥ HOBBIX 06pazoBaTebHbBIX
TEXHOJIOTHH;
¢ TPOBOAUT TNONYNAPU3ALMIO JUTEPATYPHl C TNOMOLIBIO HMHIAXBHAYAIBHEIX,
TPYIIOBRIX M MaccoBblX  dopm paboTel (Gecen, BHICTABOK, BUKTODHH,
WHTEPaKTUBHBIX ~ Wrp, Oubnuorpapuueckux 0630poB, YUTATENBCKHX
KOH(epeHUui, ITepaTypHBIX BEYEPOB Ip.); |
® OCYWIECTBJIACT B3aMMOJEHCTBUE BO BCEMMU opraHusanusMu cybwexra PO,
roponckoro  oxpyra  Kopones, uMeIOIMM  HEOGXOMMMBIE  pECypCbI
(6nGiMoTEKH MUHKCTEPCTBA KYIBTYpHI, BY3BI, My3€H U Jp.);
® CONeHCTBYeT NpodopreHTaluK 06ydarommXcs.
4.5. OcylecTBnsier BeneHHE HEOBXOMUMOl NOKYMEHTalluh 10  Y4YeTy
bubnuoreunoro ¢oHga u OOCIY>KMBaHUIO uuTaTeNneidl B COOTBETCTBHH ¢
YCTQHOBJIEHHBIM IIOPSIKOM.
4.6. BenieT cTaTHCTHYECKYIO OTYETHOCTD U MOHUTOPMHTOBBIE HUCCIIE[OBAHHS.
4.7. O6ecneunBaer (GOPMHUPOBAHHE IIOUTHBHOIO UMUIKa OUOTHOTEKH U
TPaHCIISLMIO OTIBITA PAOOTHI MO PA3IMYHBEIM KOMMYHHKALMOHHBIM KaHATAM.
4.8. @opmupyeT GUGNMOTEYHbIH aKTHB, TIIDUBJIEKAET YUTATENEeH K ydyacTHio B paboTe
COBELIATENILHOIO OpraHa - OUbIMOTEYHOro COBeTA. ,
4.9. ObecneunBaer TpebyeMmslii pexim XPpaHEeHUs U COXPAaHHOCTH OUOIMOTEYHOro
doHpa.
4.10. O6ecneuMBaeT COOTBETCTBHE CaHUTAPHO-TUTMEHUYECKOT0  peXHUMa K
OJarONPUATHEIX YCIOBHE 1715 06CITYKUBAHUS YATATEIEH.

S. Opranusanus aesTebHOCTH GUGIHOTEKH

5.1. Crpyktypa 6HOIHOTEKH, MOMUMO TPaIWLIMOHHEIX OTHEIOB (abOHEMEHT,
QUTANbHBIA  3a)T), MOXeT BKIIOYATh OTHENHl Y4eGHUKOB, MHGOPMALIUOHHO-
brbnnorpadudeckoit paboThl, 30HY U CAMOCTOSTENBHOM paboThl ¢ pecypcaMu Ha
HOCHTEJIAX  pasHOro TuMa, AOCYrOBYIO, INPE3CHTALMOHHYI0 H KOBOPKHHI-30HY,
BUACOCTY MO, MUHU-U3ATENECKHUI KOMILIEKC, U Jp.

5.2. BHGHHOTC‘IHO-I/IHQ)OpMaHI/IOHHOC o6cyKUBaHUE OCYILIECTBIISIETCSI Ha OCHOBE
6uOIHOTeYHO-UH(POPMALIHOHHEIX PECYPCOB B COOTBETCTBUU C 00pa3oBaTe/bHLIMHU
MporpamMmamMy  o61e06pa3oBaTeNBHOIO  YUPEXAEHHS, ILIAHOM BOCIMTATENbHOIN
paboThl, peanu3yeMbIMy NPOEKTAMH U IIAHOM paboTh! OHOITHOTEKH.

53. B uenax obecrneuenus momepHusauum ~ bubnuorekn B YCIOBHSIX
HHbOpMAaTH3aUKKu 06Pa3OBAHMS U B npenenax cpeicTs, BbLIeNIeMbIX YUPEIUTEIAMH,
0b1eobpasoBaTenbHOe YupexeHne obeceynBaeT 6ubnuorexy:
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® TrapaHTUPOBaHHBIM (HHAHCHPOBAaHHEM KOMIUIEKTOBaHUS Oubnuorey
MH(DOPMAIIMOHHBIX PECYPCOB;

® HEOOXONWMBIMH CITyXKeOHBIMM U TNPOU3BOACTBEHHBIMU ITOMEILEHUSIMH
COOTBETCTBUHM CO CTPYKTYpOH OMONMOTEKM W HOpMAaTHBaMH [0 TEXHHK
0e30MacHOCTH  3KCIUTyaTalMH KOMIIBIOTEPOB M B  COOTBETCTBHMH
nonoxeHusmu CanlluH;

® pPEeMOHTOM M CEpPBUCHEIM OOCITYyXXHWBaHHEM TEXHHUKUA X 00OpYIOBaHU
OuOITHOTEKY;

® COBPEMEHHOW KOMIIBIOTEDHOW' TEXHUKOM C BBIXOJOM B ceTh VIHTEepHE
MYJIBTHUMEIMHAHON Y KONMPOBAIBLHOM TEXHUKOMN, OMOIMOTEYHON TEXHUKOM
KaHLeNIPCKUMU MTPUHAIIEKHOCTAMY,;

® aBTOMATHU3MPOBAaHHLIMHU OMONHMOTEYHBIMU UH(BOPMAIIMOHHBIMU CHCTEMAMH.

5.4. O61e00pa3oBaTeNbHOE YUPEXKIEHUE CO3JAET YCIOBUS IS COXPAHHOCT
anmaparypsl, 000pyIOBaHuI ¥ UMYIIECTBA OGUOIHOTEKH.

5.5. OTBETCTBEHHOCTh 3a CO3[aHHE HEOOXOMMMBIX YCIOBHH I AEATeNBLHOCT:
OHOIHOTEeKH, CHCTEMATHYHOCTh M KAadeCTBO KOMIUIEKTOBAHMS OCHOBHOI'O o
OHONMOTEKH, KOMIUIEKTOBaHHE Y4eOHOro (hoHIa B COOTBETCTBMH C (elepalbHbIl
nepeyHeM y4yeOHMKOB, HECET PyKOBOAMTENb 0BIIE06Pa30BaTENBHOIO YUPEKAEHUS,
COOTBETCTBUU ¢ Y CTaBOM. |

5.6. Pexxum pabGoThl OGUOMMOTEKH ONpelenseTcss 3aBeAyIOIMM OHOIHOTEKOM
COOTBETCTBUM C IpaBWIaMH BHYTPEHHETO paclopsaka o01meobpa3oBaTeIbHO
yupexnenus. Ilpu onpenenenuu pexuma paGoThl GUOIMOTEKH IIPELyCMATPUBAETC
BBLJIETICHHE:! '

- JBYX  4acoB paboyero  BpeMEHH  €XEJHEBHO Ha  BBINIOJIHEHU
BHYTpUOMOIMOTEUHOH paboThI; ‘ _

- OJHOrO pa3a B MeCdll — CAHUTAPHOIO MOHSA, B KOTOPBIA o0OCIyXMBaHH
II0JIb30BaTeNeN HE IPOM3BOIAUTCS; '

- He MeHee OIHOro pa3a B MECALl - METOAMYECKOIro MHS, MCITOJIB3YEMOTrO JII:
TOBBIIIEHHUS KBATUGDUKAIMY B PA3IUIHbIX (GopMax.

6. Ynpasaenne. ltaTnl

6.1.YmpasneHue  OGuONHOTEKOM  OCYIIECTBISETCS B COOTBETCTBUH
3aKoHonaTenscTBOM Poccuiickoit ®enepanuu, MockoBckol o6macTd # YCTaBOM
YUPEXKACHHS. : o

6.2. Obmee pyKOBOACTBO NEATEIbHOCTHIO GMOIHOTEKM OCYIIECTBISET AUPEKTO]
YUPEXIEHUS.

6.3. PykoBomcTBO GUOIMOTEKONM OCYLIECTBIIAET 3aBeAyrOLIi OuOIHOTeKOM
KOTOPBIA HECET OTBETCTBEHHOCTH B IIpeJieiaX CBOEH KOMIIETEHIUH epesi 00IECTBON
¥ PYKOBOJHUTENIEM YYPEXKIECHMs, OOyJaroLIMMHUCS, MX POTUTENIIMU (3aKOHHBIME
NMpeCTABUTEIAMHI) 32 OPraHU3aLMIO M PE3YIBTATHl HESTEBHOCTH GUOTHOTEKH I
COOTBETCTBHM  C  (YHKIMOHAIBHBIMM  OOS3aHHOCTAMH,  MpPEeAyEMOTPEHHBIME
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KBanuGUKATMOHHBIMA TpeGoBaHMAMH, ~TPYHOBBIM OrOBOPOM ¥ YCTaBOM

yUpeNAEHHUS.
6.4.3aBemyroluH GUONMMOTEKON  HA3HAYALTCH PyKOBOIUTENIEM YUPEKICHNUA,

ABJISIETCS YJIECHOM enaroru4yecKoro KOJUUIEKTHBA ¥ BXOJHUT B CcOCTaB HGL[&FOI‘H‘ICCKOFO

coBeTa YUpeXKICHHUS.
6.5 . MeTomuueckoe COMPOBOXICHUE NesITenpHOCTA  GUOIHOTEKH obecrieurBaeT

PervoHabHBIN MHQ)opmauHOHHo-61/16111401“6‘11{1:1171 neHTp AxaneMHuu COLMAJIBHOIO
yIpaBieHust ¥ METOMUCT IO yyeOHBIM (OHJAM M MIKOIBHBIM 6ubIIoTEKaM OpraHa
yrpaBiieHus 00pa3oBaHNeM.

6.6.3aBeytommuil  GHOIMOTEKOH paspabaThiBaeT ¥ TPEACTABIACT JIUPEKTOPY
yupexAeHHs Ha YTBEPKACHUE Cclemyrolye JOKyMEHTHL!

- TIOJOXeHUe O OuOIMOTeKE,

- TIpaBIUIa ONb30BAHNUA OUOITHOTEKOM;

- [UI2HOBO-OTUYETHYIO JOKYMEHTALHIO,

- TonoYKeHue 0 GubmoTedHOM QOHNe y4IeOHUKOB.

6.7 TTopsaiOK KOMIUIEKTOBAHHUA mraTa GubnMOTeKH 00ue00pasoBaTENbHOT
yupe)/IeHHs periaMeHTpyeTcs ero VcTaBoM.

6.8. PaGOTHUKA GMOMMOTEKH MOTYT OCYIIECTBIATE TIe[arorA4eCKyIo AeATeIbHOCT
B COOTBETCTBHH C JEHCTBYIOLIUM saxoHonarenscTBoM. COBMEIEHHS 6UOIHOTETHC
uH(QOPMAIMOHHOH 1 Neqaroruueckoil nesTebHOCTH OCYILECTBIISETCS paboOTHHUKO
6O IMOTEKH TONBKO Ha NOGpPOBONBHON OCHOBE.

6.9. Ha pabory B OuOIMOTEKY NPUHAMAIOTCS JIMILIa, MMEIOIIYIO HEOOXO UMY
IpodeccHORaNBHYI0  TOATOTOBKY, COOTBETCTBYIOLILYIO KBaIM(HUKALMOHHEI
TpeGOBaHUAM IO JOJDKHOCTH M TIONTydJeHHOH CIeHaIbHOCTH, TIOATBEPKACHHC
noxyMeHTamu 06 06pa3oBaHuy U (unu) KBaIKQUKAIKK.

6.10.TpynoBble OTHOIICHUA pabOTHHKOB GHOIUOTEKH peryJupytoTcs TPyAOBb
JIOTOBOPOM:- (KOHTPaKTOM), YC/IOBHS KOTOPOTO He MOJDKHBI MPOTMBOPEHH

3aKOHOAATENBCTBY Poccuiickoit @epepaliuu 0 TPyAE.

7. IlpaBa 1 00513aHHOCTH paboTHHKOB GHOIHOTEKH

7.1. PaboTHUKY 6GUOIMOTEKY AMEIOT IPABO:

e CAMOCTOSTENHHO BHIOUPaTh (QOPMBI, CpeACTBa H MeTO/Ibl OUOIHOTEHH!
HUHPOPMAITOHHOTO obCyKUBaHKUA ~ YJaCTHHKOB " 06pa3oBaTebHC
nporiecca B COOTBETCTBUH C LETAMH K sajauaMyl, yKa3aHHBIMH B Y CT:

0611e06pa30BaTEILHOr0 YUPEKACHNA 1 [TonoxeHun 0 OUOIMOTEKE;

e IPOBOJUTH: B YCTAHOBJICHHOM nopsiiKe 3aHATAL IO GUOIMOTE .
6ubHorpadUUecKuM 3HAHIIM 1 “HMOPMALIOHHON KyIBETYPE;
e ONpEeNATh HCTOYHMKY KOMILICKTOBAHIA rHbOPMALIMOHHBIX PECYPCOB;
o J3bIMATH ¥ PEANU30BBIBATH NOKYMEHTBI M3 (hOHOB B COOTBETCTBH
MHCTPYKIKEH 110 yIeTy 6ubIoTeuHOro POHNA;
- @ BHOCUTE TIpeUTOKEHUS PYKOBOAUTEIIO yupexneHns
COBEPILIEHCTBOBAHUIO OIIATBl TPYAa, B ToM uHcie HanbaBoK, AOIIA
IIpeMHUpPOBaHUs pabOTHUKOB 6u6IHOTEKY 32 JOTIONHUTENFHYTO paboty
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BXOISAILIYIO B KPYI' OCHOBHEIX OOSI3aHHOCTEH pabOTHHUKOB GHOIMOTEKH;
KOMIICHCALIHOHHBIM MEPOIPUSTHUSIM, CBI3AHHBIM C BPEAHBIMHU YCIIOBHSIM
TpyAa (OuGnuoTedHas ITbLIb, [IPEBBIIIEHNE HOpMaTHBa paboThl H:
KOMIIBIOTEpE);

MMETb €XETOAHBIH OTIYCK 28 KaleHNapHBIX aHedl u JAOIOTHUTENIbHbIE
ONIIAYMBAEMBIA OTIYCK B COOTBETCTBHH C KOJUIEKTHBHEIM JOTOBOPOM
MeXIy pabOTHUKaMU U aIMUHYCTpALKEH yupex1eHus;

OTPEACNIATE B COOTBETCTBUH C INPABMIIAMHY I10Tb30BAHUS OubnuoTexoit
YTBEPXACHHBIMH IUPEKTOPOM 06111e06pa3oBaTeIbHOO YUPEIKNECHUSI, BHIb)
M pasMepel KOMIEHCaUuu ymepGa, HAHECEHHOTO IOJIb30BATEIIMNA
oubnuoTexu;

OBITH IIPENCTaBIECHHEIMH K PasiAIHEIM (opMaM MOOMmIpeHns, Harpajgam |
SHaKaM OTJIMYHMS, NPEAyCMOTPEHHBIM IUIs PaboTHUKOB 06pa3oBaHUS U
KYJIBTYPBI;

NOBBIIATH KBAIU(DUKALIHIO;

Yy4aCTBOBaTe B COOTBETCTBMH C 3aKOHONATENCTBOM  POCCHIECKOM
®enepaiyu B paboTe GUBIHOTEYHEIX acCOLHalHiA,

7.2. .PaboTHuKM OubnIroTEKH 06I3aHE:

MHGOPMHUPOBATH ITOJTb30BaTENEH O BHAAX, IIpeNoCTaBIIIEMbIX OUBIHOTEKOMH
YCIIyT; . :

00€eCIeUnTh HAYYHYI0 OpPTaHU3ALIHIO (oHIOB U KaTaoros;

00€CIIeYUTh IIONIb30BATENIM BO3MOXKHOCTE paboTel ¢ MH(OPMALOHHBIMU
pecypcamu 6ubmuoTexy;

hopMHUpOBaTE (GOHABI B COOTBETCTBHH C YTBEPXKAEHHBIM (eaepaTbHbIM
IEPEYHEM  y4YeOHMKOB,  y4eGHBIX U3MaHWH,  00pa3oBaTebHBIMU
porpaMMaMu 00Ie06pasoBaTeNbHOTO  yupexHeHH s, HHTepecaMu,
NOTPEOHOCTAMH ¥ 3aIIPOCAMU BCEX KaTeropui noixb3oBaTeneit;

COBCPIUCHCTBOBATh  MHQOPMALMOHHO  — Oubmuorpaduyeckoe  u
OuGIMOTEeYHOE 06 CTyKUBAHKE II0JIb30BaTeNEeH; | '
ObecrIeunTs CBOGOMHBIA NOCTYN YMTaTeNell K GUGIHOTEIHbM $onmam u
BBIaYy BO BPEMEHHOE IT0JIb30BAHKE [IeYaTHOH IPOIYKIIHH;

00eCIIeurBaTh OEPaTHBHOE M KAYECTBEHHOE oOCITy>XHBaH¥€e YMTATENEH C
YHETOM HX 3aIIpOCOB M NIOTPEGHOCTEIH;

HPENOCTABIATE B IONB30BAHHE KATATIOTHM, KAPTOTEKH, OCYIIECTBIATE
Apyrue GopMel 61U6IHOTETHOrO HHGOPMHUPOBAHUS;

OKasbIBaTh IOMOLI B INOMCKE H BBIGOPe HEOGXONMMEIX H3AHH,
6ubnuoreyno - Gubuorpadueckux u MHMOPMALIMOHHBIX 3HAHMIL;

BECTH YCTHYI0 M HaITALHYIO MAacCOBO-MHPOPMALIOHHYIO — PaboTYy;
-OPraHM30BHIBATS BLICTABKH JHTEDATYDEL, 6ubruorpaduueckne 0630ps
APYTHE MEPOTIPHUSATHS;
COBEPIIEHCTBOBATE PAbOTY C YUTATENSIMY ITyTeM BHEJ[PEHUS COBPEMEHHBIX
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¢ CHCTCMAaTHYeCKH CHIEOUTh 32 CBOEBDEMEHHBIM BO3BpAllCHUEM |
6ubnuortexy BBINIaHHBIX ITPOU3BEAEHNUI IeYaTy;

® obecrieuyuBaTE  COXPAaHHOCTD W paloOHaTBHOE  MCII0JIb30BaHU¢
OuOIHOTEYHBIX (OHIOB, co3math HEOOXOIUMBIE YCIIOBUS IS XPaHEHUS
JOKYMEHTOB; ‘

® obecrieunBaTs pexUM paboTEl B COOTBETCTBHH C IOTPEOHOCTSIMY
llonp3oBatenelt u paboToit 061e06pazoBaTENEHOrO YUPeXIEeHUS;

® OTHYHUTHIBATbCI B  YCTAHOBIEHHOM NIOpSAZIKe Iepel  PYKOBOAMTENEM
obuieobpaszoBarensHoro YYPEKACHHUS;

® [OBBIIIATh KBANU(DUKALIMIO.

8. IlpaBa u o6s3anHOCTH IoJIb30BaTesei OHOJIHOTEKH

8.1.  Ilpaso TIONIb30BaHUs  OMONHOTEKOM  MMeroT ofyuaromiuecs,
Nearoruyeckue paboOTHUKH U Jpyrue COTPYNHMKY  YUPEXAEHUS, POLUTENM
o0yuarommuxcs.

8.2. Tlonp3oBatenu GuGIMOTEKH UMEIOT IIpaBo:

- HONyYaTh nOMHYyI0 HHOOPMALMIO O COCTaBe GUOIHOTEYHOo donza,
HH(OPMaIYOHHBIX Pecypcax u mpenocrapiseMsIx OUGIHOTEKOM yclIyrax;,

- HOJYYaTh KOHCYNBTALMOHHYIO MOMOIb B IIOHCKE H BBIOOpE HCTOYHUKOB
MHMOpManyy;

- M0JIb30BATECS CHIPaBOYHO-6UGIHOrpadiyeckim anrmapaTtoM OubIHOTEKH;

- TTOTyHaTh BO BpEMEHHOE MOMb30BAHUE Ha a6OHEMEHTE 1 B YUTAIbHOM 3aJie
AOKYMEHTSI U3 poHma 6ubmuoTexu;

- IPOAJIEBATE CPOK IOIB30BAHHS JOKYMEHTAMHU, :

- NOWydaTh - Tematmyeckue,  (axrorpaduyeckue, YTOYHSIOLIME U
6ubnuorpapuyeckue CIIPaBKK Ha OCHOBe (hOHAa GHGIHOTEK M,

- IHOIY4aTb KOHCYJBTaTHBHYIO IIOMONIb B pabote ¢ wundopmaumeii ua
HETPAIMLIMOHHBIX ~ HOCHTENSX IPH  MONB30BAHHH BJIEKTPOHHBIM M HHBIM
obopynoBanuem:;

- IPHHAMATE Y4acTHe B MEPONPUSATHSX, IPOBOTMMbIX 6ubmrorexoii;

- 00pamiaTeCs Mg pasperuenus KOH(IIMKTHOM CHTyaluu K pyKOBOIHTEO
ob1eoOpasoparesHOro YUPEKACHHUS;

8.3. Tlonmp30Bareny GUGIHOTEKH OBS3aKE:

-~ TIp¥ 3armicu B GUONMOTEKY 11071b30BaTeNb 06s3aH COOOMMUTE HEOOXOMMEIe
CBEACHUSA ANIA 3aI0JHEHUS IPUHATBIX GUOIHOTEKOl PETUCTPallMOHHBIX JOKYMEHTOR;

- COONIIONATh NpaBUNIa OIB30BAHUS 6u6nMoTeKOI:

- OEpekHO OTHOCUTECH K IPOU3BeEIEHIM eyaty (He BBIPHIBATH, HE 3arubarh
CTPaHUll, HE NenaTh B KHMraX IOQ4epKUBAHMIL, IIOMETOK), MHBIM JOKYMEHTaM Ha
Pa3TMIHBIX HOCHTEINIX, 060pyH0BaHMUIO, MHBEHTAPIO;

- [ONIIEPXKMBATH TOPSIAOK PACCTAHOBKH HOKYMEHTOB B OTKPBITOM HOCTYIIE
6ubnuoTeiu; ' ’ | )

" MOJTIb30BATHCA  LEHHBIMH M CIPABOYHBIMM JOKYMEHTAMH TONBKO B
NOMELEeHUY OUOIHOTEKH;
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- [IpY TOJIYYEeHHUH JOKYMEHTOB U3 GoHIa yOeIUThCA B OTCYTCTBUH NE(EKTOB,
a TNpH uX OoOHapyXeHMM INpouHpOpMHpoBaTE 00 3TOM OHONHOTEKApS.
OTBeTCTBEHHOCTh 3a OOHapyXeHHble IeheKThl B CHAaBAeMbIX JOKYMEHTax HeCeT
OCJEAHUH M10JIb30BaTENb;

- BO3BpalllaTh JOKYMEHTHI B OMOINOTEKY B YCTAHOBICHHbBIE CPOKH;

- 3aMEHSTh NOKYMEHTHl OMONMOTEKH B CiIydae HX yTpaTbl WM IIOPYU KM
PaBHOLICHHBIMM, MO0 KOMIIEHCHpOBaTh ymepd B pasMepe, YCTaHOBJICHHOM
NpaBUIIaMH [10JIb30BaHUs OUOINOTEKOM;

- TIOJIHOCTBIO PaCCUUTATHCS C OMOIMOTEKOM IO MCTEYEeHUH CpoKa 0OydeHHs
win paboTel B 0011e06pa3oBaTeIbHOM YUPEXKACHHUH. '

9. Ilopsaaok noab30BaHus OUGJIHOTEKOM:

9.1. 3anuch obydarommxcs 00me00pa3oBaTeIbHOI0 yupexeHus B 6ubamoTexy
MPOM3BOAUTCS IO CIMCOYHOMY COCTaBy Kjacca B WHIMBUAYaJIbHOM I[OPSIKE,
MefarorMyecknx W HWHBIX pabOTHUKOB 06LIe00pa30BaTEIbHOIO  YYPEXKIEHHU,
poauTenel (MHbIX 3aKOHHbIX NPeACTaBUTeNeH) 00yHaroWuXcs - Mo Nacrnopry;

9.2. [Nepeperucrpanus rnosib3osareieil GUGIHOTEKU MPOU3BOAUTCS €XKEr0JHO,

9.3.JIOKyMeHTOM, IOATBEPXKAAIOLIMM IIPABO  II0JIB30BaHUS  OUOJIMOTEKOH,
SIBJISIETCS YUTATEIBCKUM (POpMyIIsp;

9.4. Yuratenbckuit GopMynasp ¢uKcHpyeT OaTy BbIIaYd  I10Jb30BATENIO
JOKYMEHTOB U3 GoHAa OUOIUOTEKH U UX BO3BpAILEHUS B OUOITHOTEKY.

9.5. Ilonp3oBaHME JHUMKIONEIMAMH, CJIOBApSAMH, CIIPABOYHHKAMM M 0C000
LEHHBIMH JOKYMEHTaMU OCYLLUECTBIISETCS B UHTAIILHOM 3aJie 13 (HOHIOB OUOIHOTEKH.

10.3axa0unTe/ibHbIE MOJOKEHHS

10.1. Hacrosmmee ITomoxeHnue sBISETCS JIOKAJIbHBIM HOPMATHBHBIM aKTOM,
npuHuMaercs Ha [lemarorudeckoM coBeTe 0011€00pa3oBaTENBEHOIO YUPEXKIACHHUS,
yTBEpXKAaeTcs MPHKa3OM AUPEKTOPA.

10.2. Bce u3MeHeHMs M [OMONHEHMs, BHOCMMble B Hactosiiee [lonoxeHue,
oQOPMISIIOTCS B [IUCbMEHHOM QopMe B COOTBETCTBUM C  AEHCTBYIOLMM
3aKOHOJATeNLCTBOM Poccuiickolt denepanuu.

10.3. VsmeHeHus u ponoiHeHus K [loo)keHMIo mpuUHUMArOTCS B IIOPSIKE,
npexycMmoTpeHHoM 1. 10.1. HacTosmero ITonoxeHus.

10.4. Iocne npuHaTus [lonoxeHus (M U3MEHEHUH U JIOTIOJTHEHUH OTHEJIbHBIX
pa3/ieJioB) B HOBOW penakuuy, Npeablayluas peJaklus aBTOMaTHYeCKH YTPadMBaeT
cuny. :
IIpumeuarue: Ilonodcenue npunumaemcs Ha neocoeeme,  eCiu Mo
NpedyCMOMpeHo  HOPMAMUSHLIMU — OOKYMeHmamu  yupesicoenus  (Yemasom
ITonosiceruem o nedazozuueckom coseme).

Eciu smo He npedycMompeHo NOKANbHbIMU AKMAMU UWIKOTbL, MO  MONCHO
UCNO0.16308aMb  hopMyVAUposKy «Paccmompero» wna nedazocuueckom coeeme, HO
0653amenbHO CO CCHLIKAMU HA NPOMOKON



